PUBLIC SPEAKING

PRESENTING THE SPEECH

Presenting your speech is as important as preparing for it. 

Here are a few do's and don'ts:

DO







DON'T




1. Speak clearly





Mumble

2.  Raise and lower the pitch




Speak in monotone

3.  Speed up and slow down speaking rate


Too fast/too slow

4.  Define your terms





Vague statements

5.  Natural gestures to enhance speech


Forced body language

6.  Repeat point to place emphasis
Rush over important topics.

7.  Use visual aids
Rely on speech alone.

8.  Dramatise
Bore them to death.

9.  Humour
Use purposeless jokes

10.Be honest
Lie or misuse information.

11.Illustrations
Quote lists and lists of figures.

12.Talk to the point.
Ramble on and on.

